
  
POLICIES & REGULATIONS GOVERNING THE USE OF MANUSCRIPT COLLECTIONS & 

ARCHIVAL MATERIALS 
Demopolis Public Library 

 
Any persons of good conduct may make written application to the Director of the Demopolis Public 
Library for permission to examine manuscripts and archival materials.  Permission, subject to any general 
restrictions on access imposed by the writer, the donor, or the Library, will be granted at the discretion of 
the Director to properly accredited persons whose purposes are acceptable. 
 
Manuscript and archival materials may be used only in the downstairs main reading room next to the desk.  
Manuscript and archive users are required to conform to the regulations governing handling which may be 
specified by the Director.  Inks are considered potentially damaging to original documents and thus are not 
to be used during note taking. 
 

PUBLICATION OF MANUSCRIPTS & ARCHIVAL MATERIALS 
 
Permission to examine or to copy a document does not convey the right (or permission) to publish or 
otherwise reproduce the material.  Publication privileges may be secured only upon the joint authorization 
of the Director and the writer, or donor, or the Marengo County Genealogical Society as applicable.  
Provided that; 
• The applicant appears competent to deal with the materials in question (as attested by the applicant’s 

references or by his/her position); 
• The contemplated research project meets commonly accepted standards of scholarship; 
• Written permission for the specific use intended has been secured from the holder of the literary rights. 
• Prior publication permission for the material has not been previously reserved for another scholar.  
 
Where permission to publish is granted, the applicant agrees; 
• To indicate in the published work that the original work is located in the Demopolis Public Library;  
• To assume full and complete responsibility for any infringement of copyright or literary rights that 

might grow out of publication of the material. 
 
 

DUPLICATION SERVICES 
 
Reproductions are limited to such material in the Library as the Director considers suitable for duplication.  
The Director reserves the right to limit the number of items copied, or to decline to make reproductions of 
any particular item, especially when such reproduction cannot be done without injury to the material.  The 
Library does not sell reproductions, but provides service of copying for the personal use of the applicant, 
and the fee paid is exclusively for such service.  Reproductions are made solely for the purpose of study 
and research, in lieu of loan of the material. 
 
Only one copy will be made of any portion of a copyright work in compliance with the 1978 Copyright 
Law (Title 17, U. S. Code).  In the case of a request for a copy of an entire copyright publication the 
applicant must obtain permission from the copyright owner. 
 
The applicant assumes all responsibility for possible infringement of copyright and /or literary property 
rights in the act of copying or subsequent use of the materials copied.  Proper acknowledgment shall be 
given to the Library for all material used.  It is understood that copies are for research purposes only and 
that they are not to be reproduced, published or placed in another institution and/or the Internet without 
written permission of the Director and the writer, or donor, or the Marengo County Genealogical Society as 
applicable. 
 



 
The above conditions are understood and accepted by me. By this signature I assume all responsibility for 
any infringement of copyright, indemnify the Library and its staff from all liability, and state that the 
material requested is for my personal use only and that it shall not be used for further reproduction without 
the express permission of the copyright owner and the Demopolis Public Library Director. 
 
 
Signed:___________________________________       Institution/Company:________________________ 
 
Permanent Mailing Adress:________________________________________________________________ 
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